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Tax Guidelines for NSA Chapters

Basic Information
· NSA is a 501(c)(6) organization.  

· The NSA Foundation is a 501(c)(3).

· NSA’s Group Exemption Number (GEN) is 7064.

· NSA Taxpayer Identification Number (EIN) is 86-0290674. 
Incorporation

NSA does not require its chartered chapters to incorporate; however, individual chapters may assess the pros and cons of incorporation and decide for themselves.  Should a chapter decide to incorporate they would be responsible for any annual filing and fees required by their Department of State.

Fiscal Year

Since NSA does not do a group filing for its chapters, the IRS does not require chapters to have the same fiscal year as the central organization.  Individual chapters are responsible for their own tax filing.  NSA does however request a copy of chapter filings for their records.

NSA Headquarters Role

NSA has a group exemption status that covers all the chapters.  As a result, your chapter does not need to file an Application for Recognition of Exempt Status.

Three months prior to the close of its fiscal year August 31st, NSA must report to the IRS an estimate of chapters who will be required to file Form 990 in order for NSA to maintain its group exemption status.  

Annual Tax Filing

Your chapter MUST file electronic Form 990-N within four and a half months of the close of the chapter’s fiscal year if your chapter has gross receipts less than twenty five thousand ($25,000) dollars per year. (2007) 

NOTE: See Attachment A for details on Filing Requirements for Small Organizations
Your chapter must file Form 990 within five months of the close of the chapter’s fiscal year if any one of the following conditions is met:

1. It normally has gross receipts greater than twenty five thousand ($25,000) dollars per year.  That is the total of all incoming funds.

2. It has filed in previous years.

3. It has received Form 990 in the mail direct from the IRS.

4. NSA headquarters has included the chapter name in its estimate to the IRS of those chapters who will be required to file.

NOTE: See Attachment B for details on calculating gross receipts.  See Attachment C for FAQs.
As part of the annual affiliation agreement process, you are requested to send a copy of your tax filing to NSA headquarters or a letter stating that you are not required to file and indicate your gross receipts for the year.

State Filing

Many states require that a copy of Form 990 be filed, often along with additional information, with them as well.  Because requirements vary from state to state, you should contact your state department of revenue for details.

Other Forms

Filing form 990 does not absolve a chapter from filing other forms.  For example, if the chapter has hired an employee to run its affairs it needs to file Forms W-2 and W-3 (Wage and Tax Statement and Transmittal of Income and State Tax Statements).

If for its fiscal year, your chapter had more than $1,000 in gross receipts of Unrelated Business Income (UBI), it is required to file Form 990T (and the state equivalent, if any) and pay any tax that may be due.  UBI may include such income as advertising in newsletters, merchandise sales, selling or renting mailing lists, interest or dividends earned on investments purchased on margin and other income from sources that are not strongly related to the chapter’s exempt purpose.  The rules in this area are complex and constantly changing—please refer to IRS publication numbers 557 and 598 and your tax advisor for more information.

Late Filing

Late filing or not filing, if required, can result in penalties by the IRS.  Two (2) extensions of up to three months each can be requested.

Record Keeping

In the event the IRS decides to question the chapter’s tax exempt status, or its tax information returns, all chapters should keep important documents relating to chapter financial and program activities in a safe place.  These items should include the following (with retention time):

1. Bank statements (forever)

2. A book of minutes (forever)

3. Cancelled checks (seven years)

4. IRS exemption letter (forever)

5. Articles of Incorporation (forever)

6. Supporting data for income and expenses (seven years)

7. Contracts, leases, etc. (ten years)

8. Copies of your filing Form 990 (forever)

For your information, listed below is what the IRS requires from NSA regarding its chapters.

1. A description of any changes that occurred during the year in the chapter’s purposes, character or method of operation

2. Complete name of chapter’s contact person (this will be the president unless another contact or administrator is designated)
3. Address

4. EIN

5. GEN

6. Chapter name

7. Full chapter address

8. Whether active or inactive

9. Form 990 filing requirement code

Code 1 – required to file (gross receipts over $25,000)

Code 2 – not required to file (gross receipts under $25,000)

ATTACHMENT A

Filing Requirements for Small Organizations

Effective with the tax year ending December 31, 2007, tax-exempt organizations with revenues less than $25,000 must file the electronic Form 990-N, “Electronic Notice (e-Postcard) for Tax-Exempt Organizations not required to File Form 990 or 990-EZ.” In the past, these organizations did not have any IRS filing requirements. Now, the electronic notice must be filed on an annual basis.                           

At the end of February, the IRS announced an electronic filing system via their website at www.irs.gov that allows these small organizations to comply with new requirements. All organizations MUST file electronically; no paper returns will be accepted. Small organizations will need to provide the following information about the organization when filing the Form 990-N:                           

                              

* Legal name of the organization, as well as any other names used                               

* Taxpayer identification number                            

* Name and address of principal officer                           

* Tax year                          

* Mailing address                               

* Website address                               

* Statement verifying annual gross revenues are less than $25,000 

                              

The return is due four and a half months after the organization's year end. There is no fee to file the Form 990-N. Organizations that fail to file the required Form 990-N for three consecutive years will automatically lose their tax-exempt status.                              

Like the Form 990, the Form 990-N will be available to the public via a disclosure site on www.irs.gov. For further questions about the Form 990-N, go to http://www.irs.gov/contact/index.html or contact your local IRS offices.   
ATTACHMENT B
Calculating Gross Receipts

The organization’s gross receipts are the total amount it received from all sources during its annual accounting period without subtracting any costs or expenses.

1. Form 990—Gross receipts are the sum of lines 1d, 2, 3, 4, 5, 6a, 7, 8a (both columns), 9a, 10a and 11 of Part I.

2. Form 990 EZ—Gross receipts are the sum of lines 1, 2, 3, 4, 5a, 6a, 7a and 8 of Part I.  Gross receipts can also be calculated by adding back the amounts on lines 5b, 6b and 7b to the total revenue reported on line 9.

Example: On line 9 of its Form 990 EZ for 1997, Organization M reported $50,000 as total revenue.  M added back the costs and expenses it had deducted on lines 5b ($2,000), 6b ($1,500) and 7b ($500) to its total revenue of $50,000 and determined that its gross receipts for the tax year were $54,000.

$25,000 Gross Receipts Test

An organization’s gross receipts are considered normally to be $25,000 or less if the organization is:

1. Up to a year old and has received (or donors have pledged to give) $37,500 or less during its first tax year; or

2. Between 1 and 3 years old and averaged $30,000 or less in gross receipts during each of its first 2 tax years; or

3. Three (3) years old or more and averaged $25,000 or less in gross receipts for the immediately preceding 3 tax years (including the year for which the return would be filed).

ATTACHMENT C
Frequently Asked Financial Questions and Answers for NSA Chapters

(NOTE: Can’t you just tell by the title, this section is loaded with fun and exciting information!  Take heart, we have kept this simple and to the point.  We know you are a volunteer leader and have a full plate managing your own business’s finances.  Relax, this is easy stuff…)

Bank Accounts and Taxes

1. Does an NSA chapter need to have its own bank account(s)?

Yes. An NSA chapter must have its own bank account(s) in the official name of the chapter, which is the name that appears on the NSA chapter’s charter. Chapter funds may not be held in or managed through an individual’s bank account. This reduces potential confusion and protects both the chapter and the individual.

2. How can an NSA chapter avoid bank charges?

An NSA chapter may not able to avoid all bank charges. Officers should investigate options at local banks and seek referrals from other similar local membership organizations.  An estimated amount to cover bank charges should be part of the chapter’s annual budget.

3. What is an Employer Identification Number (EIN) and why does an NSA chapter need this?

Every organization must have an employer identification number, even if it will not have employees. The employer identification number is a unique number that identifies the organization to the Internal Revenue Service. The EIN is obtained from the IRS. As soon as a group knows that its petition to establish a new NSA chapter has been approved by the Board, an officer should begin the process of obtaining that EIN. Application may be made via mail (obtain Form SS-4 and its instructions), via phone or on-line. Information is available at <www.irs.gov>.

4. Does an NSA chapter have to file a tax return on Form 990?

In most cases an NSA chapter will not be required to file form 990 unless gross receipts normally exceed $25,000.

5. What should the NSA chapter do if it receives a Form 990 or is contacted by the IRS about this?

If this return is required or if the NSA chapter is contacted about this, the NSA chapter will need to seek its own professional assistance and file its own 990 return.

6. Can an NSA chapter have an account that earns interest?

Yes. An NSA chapter can earn interest on the money in a checking or savings account.

This option can be investigated when a bank account is established. The benefit of earning interest should be weighed against the cost of bank charges.

7. Does an NSA chapter have to pay tax on any interest earned?

The amount of interest earned on an account with a modest balance normally should not create a tax liability for an NSA chapter. In rare cases where interest or unrelated business income exceed $1,000 income taxes may be required. The form that is required is Form 990T. Obtaining professional assistance and filing this return is the responsibility of the NSA chapter.

8. Does an NSA chapter pay sales tax?

Yes. An NSA chapter is classified by the IRS as a 501(c)(6) organization, and such an organization is not exempt from paying sales tax.

9. Is an NSA chapter required to have a savings account?

No. An NSA chapter is not required to have a savings account. A chapter may choose to have a savings account if it wants to set aside funds and possibly earn interest on money it is savings. The options of earning interest and the costs of bank charges should be considered when deciding about establishing a savings account.

10. How much money should an NSA chapter keep in a savings account?

A savings account might hold a modest cash cushion, perhaps an amount equivalent to year’s operating expenses, or a larger amount, perhaps funds saved for a specific purpose.

FUND RAISING AND TAXES 

1. How is an NSA chapter classified by the IRS?

An NSA chapter is classified as a 501(c)(6) subordinate organization to the National Speakers Association.  National maintains a group exemption for NSA chapters under the Internal Revenue Service (IRS) Code and updates this status annually. This classification determines the chapter’s tax status as a non profit.

2. Can an NSA chapter accept tax-deductible donations for its own benefit?

No. Donations to a fund-raising event to benefit a 501(c)(6) group are not tax-deductible to the donor. For example, if a chapter seeks monetary sponsorships or donations of funds, goods or services, these donations are not tax deductible to the donor. Great care should be taken not to imply tax deductibility in advertising or acknowledgments.  (Please note, chapters can accept donations it is just that the donator may not count the donation as a tax deduction.)

3. Can an NSA chapter become a 501(c)(3) organization and accept tax deductible donations?

No. As a professional society membership organization, an NSA chapter is a 501(c)(6) organization and cannot consider itself a 501(c)(3) charitable organization.

4. How can a chapter member make a tax-deductible donation?

The chapter will want to refer members to the National Speakers Association Foundation.  The NSA Foundation is a charitable 501(c)(3) and may accept tax-deductible donations directly.

Tax Exemption:

The National Speakers Association is a tax exempt organization as defined in section 501(c)(6) of the Internal Revenue Code. Further, the National Speakers Association has been granted a group exemption ruling that may include any of its subordinate organizations (chapters).

The Chapter must obtain an Employer Identification Number (EIN, also know as a "tax ID number") from the IRS. Chapters may obtain their EIN using the necessary form SS-4 (available at www.irs.gov), or by telephoning the local IRS service center. Chapters must make sure to include the NSA group exemption number (GEN 7064) when completing the EIN application. 

We cannot include any Chapter in our group exemption that has not first obtained its own EIN. 

Filing a Tax Return
Chapters are required to file a tax return with the IRS. Non-profit organizations that have less than $25,000 gross annual revenue need to file electronically the 990-N. If your Chapter exceeds $25,000 in gross annual revenue, then you are required to file a 990.  

State/Local Sales and Use Tax Exemption

Designation as a 501(c)(6) tax-exempt organization does not exempt the Chapter from state or local sales and use taxes.









